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ACCREDITATION APPLICATION AS AN ARTISAN TRADE TEST CENTER 

Services:  

	Training & Assessment 
	

	Assessment Only
	


Provider type. 
	Workplace Provider
	
	Private training center
	

	Public FET
	
	Trade testing center
	


Company Details

	Company Name
	

	Core Business
	

	Company Registration No
	

	Address
	

	
	

	
	

	
	

	Postal address
	

	
	

	
	

	
	

	Tel no
	

	Fax no
	

	Contact person
	

	Position
	

	Tel no
	

	e-mail
	


Accreditation History:

	Previously accredited as a trade test center
	Yes
	
	No
	

	Accrediting SETA
	

	Scope of accreditation for trade testing
	

	
	

	
	

	
	

	
	

	Accreditation number
	

	Accreditation period
	


QCTO Trade testing accreditation applied for:

	Trade Title
	OFO Code
	Assessor Name/s

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Self-check to be completed by TTC prior to accreditation visit:

	Criteria
	Yes
	No

	All required tools and equipment available to conduct the trade test in all the trades accreditation is applied for
	
	

	All required material and consumables available to conduct the trade test in all the trades accreditation is applied for
	
	

	Assessment center layout is safe and conducive to conducting quality and fair trade tests
	
	

	Recordkeeping system in place for all candidate trade tested
	
	

	Safe keeping system in place  for all Trade test documentation and models
	
	

	Suitably qualified assessors employed for all trades accreditation is applied for
	
	

	Suitably qualified internal moderator employed for the scope of trades accreditation is applied for
	
	

	All assessment practitioners are registered with the NAMB
	
	


1. I hereby acknowledge that an accreditation visit will be scheduled via the NADQAC application, based on the self-check done by the trade test center.

2. Should a center not be ready on the day of the scheduled accreditation visit, a period of 6 months will be enforced prior to scheduling a follow up accreditation visit.

3. The trade test center may be held liable for the fruitless and wasteful expenditure incurred by NAMB and/or the SME

Trade test Centre authorized person:

	Name:
	
	Signature:
	

	Position:
	
	Date:
	


FOR OFFICE USE ONLY

ACCREDITATION OF A TRADE TEST CENTRE

	Site audit conducted (See attached trade specific audit checklist.)
	No
	X
	Yes
	X

	Criteria
	Yes
	No

	1. Organization structure. (Clearly identifying the assessment related staff.)
	
	

	2. Proof of registration as a legal business of state owned institution.(CIPC and Tax Certificate)
	
	

	3. Proof of registration of artisan trade test assessors and internal moderators.
	
	

	4. Estimated forecast of trade test to be conducted per trade per year for which accreditation is requested.
	
	

	5. List defining the internal trade test procedures and processes.
	
	

	6. Copy of a sketched floor plan and lay out of the trade test area/building.
	
	

	7. List of tools, equipment and consumable available in line with the requirements to conduct trade tests in trades, for which accreditation is requested.
	
	

	8. Copy of the self-evaluation checklist per trade provided by the NAMB.
	
	

	9. All equipment, tools and materials are available and in good condition
	
	

	10. Trade test administration processes, recordkeeping and safe keeping of trade test documentation satisfactory
	
	

	11. Test area are safe and conducive to fair and credible trade testing
	
	

	12. Compliance to all relevant Occupational Health and Safety legislations and regulations (either OHS Certificate or Standard NAMB OHS declaration)
	
	

	13. Accessibility to testing area for people who are physically challenged in line with the trade requirements
	
	


Subject Matter Expert NAMB

	Accreditation recommended
	Yes
	
	No
	

	Comments:




	Name
	

	Signature
	

	Date
	


Quality Assurance Manager NAMB

	Recommendation approved
	Yes
	
	No
	

	Comments: 




	Name
	

	Signature
	

	Date
	


Quality Assurance Manager - QCTO

	Accreditation approved
	Yes
	
	No
	

	Comments: 




	Name
	

	Signature
	

	Date
	


	Accreditation Number
	

	Uploaded on to database
	Yes
	
	No
	

	Date
	
	Administrator sign
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	Trade Test Centre Type:
	
	Public / TVET
	

	
	
	Private
	


	Accrediting Quality Council
	QCTO

	TTC Name:
	

	Centre Manager Name / Contact person
	

	TTC Contact Details
	Phone

	
	email

	TTC Physical Address
	street

	
	Town/city

	
	Municipality

	
	Province


TRADES APPLYING FOR:

	OFO CODE
	SAQA ID
	TRADE 
	SPECIALISATION

	
	
	
	

	
	
	
	

	
	
	
	


	PREVIOUSLY ACCREDITED AS A TRADE TEST CENTER BY QCTO
	YES
	
	NO
	

	ACCREDITATION NUMBER
	

	ACCREDITATION PERIOD
	


	INSTITUTIONAL DOCUMENTATION

Please SUBMIT the following information in pdf format as part of your application:

Should all these documents not be submitted, your application will not be accepted

	1. Organization structure. (Clearly identifying the assessment related staff.)

	2. Proof of registration as a legal business or state owned institution. (CIPC Document and Tax certificate)

	3. Proof of registration of artisan trade test assessors and moderators with NAMB or completed application forms.

	4. Estimated forecast of trade tests to be conducted per trade per year for which accreditation is requested.

	5. List defining the internal trade test procedures and processes.

	6. Copy of a sketched floor plan and lay out of the trade test area/building.

	7. Copy of the self-evaluation checklist per trade i.e. List of tools, equipment and consumables available in line with the requirements to conduct trade tests for which accreditation is requested. 

	8. Signed Service Level Agreement with DHET / NAMB


The following will be checked on the day of the audit:

	All equipment, tools and materials are available and in good workable condition.

	Trade test administration processes, recordkeeping and safe keeping of trade test documentation are satisfactory

	Test area are safe and conducive to fair and credible trade testing.

	Compliance to all relevant Occupational Health and Safety legislations and regulations.

	Accessibility to testing area for people who are physically challenged in line with the trade requirements.


Declaration:

1. I hereby declare that the trade test center is ready to be accredited by a NAMB appointed subject matter expert through the NADQAC process.

2. Should the center not be ready on the day of the scheduled accreditation visit, a period of 6 months will be enforced prior to scheduling a follow up accreditation visit.

3. The trade test center may be held liable for the fruitless and wasteful expenditure incurred by NAMB and / or the SME.

	Name
	
	Signature
	

	Designation
	
	Date
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